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lease read the notes overleaf carefully before completing this form.
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Notes for Applicants

(All information provided in this form will be used by HKIAAT for purposes relating to its administration of examinations and
accreditation of qualifications etc.)

Completion of Application Form

The applicant is required to complete the form and submit with the following documents:

(1

(2)
©)

Book-keeping and Accounts Examination: copy of examination certificate or result slip or exemption confirmation
letter.

Computerised Accounts Examination: copy of examination certificate or result slip.
For applications not submitted in person, please attach a copy of your HKID Card/passport. (Applicants submitting their

applications in person at the HKIAAT office are required to present the original copy of their HKID Card/passport for
verification.)

At least three months are required for assessment of the application. Applicant will be notified to collect the certificate in due
course. Please ensure that your correspondence address is correct and can be reached by mail. It is your responsibility to
notify the HKIAAT any change of personal details on time. For any discrepancies, contact the HKIAAT immediately.

Fees

The application fee is HK$220.
Fee should be paid by crossed cheque or cashier order made payable to “Hong Kong Institute of Accredited
Accounting Technicians Limited”. Cash or post-dated cheques will NOT be accepted.

(3) The applicant should write clearly at the back of the cheque his/her name and HKID Card/passport number.

(4) All fees paid are non-refundable and non-transferrable unless application is rejected. Applicants are reminded to
honour their cheques. According to the current policy, a surcharge of HK$110 will be levied on each dishonoured
cheque.

(5) Application fee is subject to revision without prior notice.

Enquiries

Address: 27/F, Wu Chung House, 213 Queen’s Road East, Wanchai, Hong Kong

Tel: 2823 0600 Fax: 2823 0606 Hotline: 2823 0660
E-mail: hkiaat@hkiaat.org Web: www.hkiaat.org
Office Hours: 9:00 a.m. to 6:00 p.m. (Monday to Friday)

9:00 a.m. to 12:00 noon (Saturday)

(If there is any discrepancies between the English version and the Chinese version, the English version shall prevail.)
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