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Checklist of Materials to be Submitted for Application of Accreditation / Re-accreditation
	1. 
	
	Exemptions claimed

	
	
	

	
	
	Exemptions claimed should be matched with the subjects being taught in the course as follows:

	
	
	HKIAAT Papers

Corresponding subject(s) in the course

Exemption applied for (() in this assessment under the AAT examination of the NQF
Exemption granted (() or not granted (() in the last assessment under the ATE examination, if applicable

Paper 1 – Accounting and computerized accounts
Paper 2 – Business communication and organization and management
Paper 3 – Management accounting
Paper 4 – Business economics and financial mathematics
Paper 5 – Principles of taxation
Paper 6 – Fundamentals of business law
Paper 7 – Financial accounting
Non-exemptable
Non-exemptable
Non-exemptable
Paper 8 – Principles of auditing and management information systems


	
	
	

	2.
	
	Programme details

	
	
	

	2.1
	
	Programme structure, delivery mode, contact hours, programme duration and syllabuses or course outlines

	2.2
	
	Admission requirements

	2.3
	
	Date of first intake of students and date of first graduates

	2.4


	
	Enrolment and graduate statistics.  If programmes are offered in both full-time and part-time modes, separate numbers should be disclosed.

	2.5
	^
	Completed Competency Requirement Questionnaire

	
	
	

	3.
	
	Staff and advisors

	
	
	

	3.1
	^
	Summary statistics and profile of teaching staff of the programme

	3.2
	
	C.V. of management team, teaching staff, External Examiner(s)

	
	
	

	4.
	
	Assessment related information

	
	
	

	4.1 
	^
	Details of assessment methodology & overall passing rate of internal examination for the past two years

	4.2
	
	Policy / procedures on setting and moderation of examination papers and scripts

	4.3
	#
	Examination papers and marking scheme of the key accounting subjects for the past two years 

	4.4
	#
	Samples of answer scripts for the past two years 

	
	
	(2 scripts each for the high, medium and low score bands for each subject)

	4.5
	^
	External Examiner’s Report *

	4.6 
	^
	Review Report on Examination Papers and Sample Scripts

	5.
	
	Others

	5.1
	^
	Completed Main Assessment Areas Questionnaire

	5.2

	
	Programme review / validation / monitoring reports complied by the internal quality assurance unit of the institution or external accreditation / validation bodies such as HKCAAVQ, if any

	5.3

	
	Internal and external quality assurance mechanism (including teaching evaluation results of recent offering of accountancy or accountancy related subjects), if any

	
	
	

	6.
	
	Latest institution and programme prospectus and calendar

	7.
	
	Other information as considered appropriate


Please submit three bound copies of the above documents to HKIAAT for both accreditation / re-accreditation exercises. Except for those items marked with #.

#
Items 4.3 and 4.4 – the documents should be put separately and tied up subject by subject.  No binding should be made on them.  Please submit two copies for both accreditation and re-accreditation exercises.

^
To facilitate your preparation of the required documents, templates in soft copies are available for items marked with ^.

*
Please refer to the “Guidelines on Appointment of External Examiner” for details.
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