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The Certificate in HKIAAT Certified Accounts Clerk Training is a
new placement-tied course offered by the Employees Retraining
Board (ERB). It aims at enhancing the employability of suitable
individualsthroughtrainingthemforjobsinthe growingaccounting
industry. The course fee is fully borne by ERB, trainees will also
be entitled to a retraining allowance.

Accountancy services are required by all sectors of the economy,
from accountancy practices to commerce and public services.
The accountancy profession provides ample opportunities
beyond your imagination. To begin your accountancy career,
you can start out as an accounts clerk. Normal job duties include
compiling data, posting entries and balancing books. That
can then lead to attaining an AAT qualification. With this, and
relevant work experience, you may enjoy further opportunities for
promotion to a supervisory level. Excellent career pathways are
open to those who show competence or who aspire to become a
Certified Public Accountant.

The syllabus for the Certificate in HKIAAT Certified Accounts
Clerk Training is geared to market needs and is tailored for people
who are unemployed and need financial assistance. The course
aims at teaching basic and practical accounting skills sets and
generic soft skills that employers require. Upon completion of the
training, employment assistance including job counselling and
placement services will be provided to help graduates get jobs.

.
Unemployed or unengaged people who intend to work as an
accounts clerk or other entry position in accounting field.




BRiEYSE Course Highlights .

RBRER: U/ N EKEEREN Practical contents: Using the daily operations of small and
BETEREERTE - medium-sized enterprises as a blueprint to learn and apply

accounting knowledge.

HRAFRE: AHKIAATEEE » —[E AR Quality assurance: The course is monitored by the HKIAAT

B R RERHNERBR (FIE I E a8 & I1E and delivered by three ERB appointed, well-established and

A - ERERIZEE X o experienced training bodies, ensuring its quality.

5#35 B X B 5N EEHKIAATR Professional certificate: Graduates will receive the HKIAAT
AIEFTXEEE - Certified Accounts Clerk certificate.

BHEEE: EXEBE N HABNE Articulation: Graduates from this course can apply for an

HKIAATEI @it EEZRE—[ 25t E exemption from Paper 1 “Fundamentals of Accounting and

MR E R o Computerized Accounts” of the HKIAAT Accredited Accounting

Technician (AAT) Examination .

* fiisENote:
BAE 3B Z R RHKIAATAE B L W RS F B -
Applicants for an exemption will need to register as HKIAAT students and pay the relevant fees.

#H%IE#® Employment Services -

T RIER BB IREE Upon completion of training, placement follow-up services
RERGBEERERE  BUKY including career counselling, job matching and referrals will be
NEN  MBIEBERE T I/E - provided by training bodies to help graduates get jobs.




ERIEME Course Contents _

o BE{THEMNRA  Overview of the accountancy profession
o ABMANIER ST AR IED  Understand and apply accounting knowledge to deal with
ANTE o= Rt R (= the daily accounting work of a small and medium-sized

enterprise efficiently

o RIERBEREAREETTHRE * Handle and prepare basic accounting reports
o EEMYOBE T4 KR Excel * Practise MYOB and learn the basic application of Excel
YA & A
o EIAZEKKEEDT e Personal attributes and job search skills
o HAEHHEBR  (FRAEISET * An interactive teaching and learning approach will be
Bh & adopted, using computers as an aid to deliver the course
o EETHMEEIEMYOB K EXcel ¢ Students will practise using common accounting software

e.g. MYOB and Excel
o THEMUESRER e Company visits will be arranged for students

EEAEEE Medium of Instruction —

HR /RS Chinese/English

BI$2 Course Duration

234/\BF (22K 2 B HI M 15K ¥ H ) 234 hours (22 days full-day and 15 days half-day)
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[R&#® Entry Requirements

o KE FEHNKEAL * Unemployed or non-engaged

e ARRHERIEE * Form 5 or above

o FimT/\Bx * Aged 18 or above

o AEARYTERRT * With basic numeracy skills

o ERNBAK (BEIGRK ) * With knowledge in Chinese input method (& #B3i%AK)

o AEHMEEMN » Demonstrate inclination for employment

o HEII{EREEK e With an interest in accounting work

o BBMER  PXHALT EH * Pass admission interview, Chinese Input Method
YN-Fr Test\oe ' and Mathematics Entrance TestNote2

( i&%ﬁgﬁﬁﬁ‘xf}fﬁlj%%@ﬁ@ﬁj)\%éﬁg) (Applicants for English class have to pass an English Entrance TestNo¢3)

g BEEEEBEIRREP NG NEELEEREXAFTEENALAIREH XBAEARS,

2T REBTREEZHEMEUSEMIA EMALTAHRRBRBARH

2= REBTREZREEXEEUSE ZSHEAL - SR2007FARIBTHEET SR ERBE R RI2L) BUSEMRSA L - REREH
(FRIZF) BUSCARUA EA AR RIRCAZH -

Note 1: Applicants who have completed the ERB Module Certificate in Chang-jie Chinese Input Method will be exempted from the Chinese Input
Method Test.

Note 2: Applicants with Grade E or above in Mathematics in the HKCEE will be exempted from the Mathematics Entrance Test.

Note 3: Applicants with Level 2 or above in English Language in the HKCEE or Grade E or above in English Language (Syllabus B) or Grade C or
above in English Language (Syllabus A) in the HKCEE held before 2007 will be exempted from the English Entrance Test.

EEEMS Award of Certificate

B2 8 M4 B RiES0%EL A | o & A trainee who has attended 80% or above of the course
RITE S 2 £ S b EUE R A% and who has passed the continuous assessment and ex-

amination will be awarded a certificate of completion and

B 2% =
EREREE MHKIAATRR ”+X’§\ the HKIAAT Certified Accounts Clerk certificate.
sx

Ev =]

FERIEES Course Venue

HFEE: R Hong Kong: Sheung Wan
hEEE: T4 [AIXH - BiE Kowloon: Mongkok, Homantin, Kwun Tong
FRE: T8 New Territories: Yuen Long

LREM - BRAREEFER Course Date, Time and Application

HEEEFMEE)|gEEE - Applicants should ask the training bodies for the details.

#{H Course Fee

ERe® - Nil.
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BERIRE 4R : Training Bodies:
HEZEHERSEHTRE Caritas Community & Higher Education Service
B 2709 9448 / 2478 2655 / Tel: 2709 9448 / 2478 2655 /
2474 7986 2474 7986
EE: mpu@cches.edu.hk Email: mpu@cches.edu.hk
#H:  www.cches.edu.hk Website: www.cches.edu.hk
EEEXEERR Hong Kong College of Technology
T 27119296 Tel: 2711 9296
B|HE:  svt@hkct.edu.hk Email:  svt@hkct.edu.hk
#E:  www.hkct.edu.hk Website: www.hkct.edu.hk

FROMXBEEREREES SRR OUHK LiPACE

BRE: 3120 9819/ 3120 9988 Tel: 3120 9819 /3120 9988
B H: lipacetraining@ouhk.edu.hk Email: lipacetraining@ouhk.edu.hk
498 www.ouhk.edu.hk/lipace Website: www.ouhk.edu.hk/lipace

FEMEBEEHRBREERABA — N/ \EFKL - DEBSFAASNEBRE - BEHZFE -
FE2823 0600 * EE ZE hkiaat@hkiaat.org 22 EH E www.hkiaat.org °

The Hong Kong Institute of Accredited Accounting Technicans Limited (HKIAAT) was set up in
1988 and is a subsidiary of the Hong Kong Institute of Certified Public Accountants. For more details about
HKIAAT, call 2823 0600, email hkiaat@hkiaat.org or visit www.hkiaat.org.
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OUHK LiPACE
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Li Ka Shing Institute of Professional and Continuing Education, OUHK
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